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How to Complete the New Student Enrollment Process for New Students

The following document walks through the process of creating an Account Request for parents that have students who will be new to the district. After creating an account, parents will then have access to create a New Student Application for new enrollment at the district.

Parents/Guardians of existing students also have the option to complete New Student Enrollment through their existing Family Access portal. Parents/Guardians with existing students in the district should not create a new account for new student enrollment.

NOTE: An email account is required to complete an Account Request as a new parent to the district. 

1. Start by visiting https://www.hooksisd.net/ from your computer or tablet. This process is not supported on a smartphone. Proceed to select the Parents & Students from the menu options available at the top of the page and then locate the Enrollment link from the menu on the left of the screen.
[image: http://cdn.mysitemyway.com/etc-mysitemyway/icons/legacy-previews/icons-256/simple-red-glossy-icons-arrows/009586-simple-red-glossy-icon-arrows-arrow-sparkle.png] [image: ]

2. Please review instructions carefully on each screen. Once you arrive to the account creation screen, proceed to enter your First and Last Name, a valid Email Address, re-type your Email Address to confirm, and enter your Primary Phone Number. Once finished, select the Click here to submit Account Request button.
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3. The account request will send an email to the address used and will provide you with a link to the New Student Enrollment portal, your username (which is the email address that was used to create the account), and a 5-digit password. Use this information to log into the portal.
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4. After accessing, carefully read the instructions for each Step of the student application process. Complete each field (fields with a red asterisk are required) starting with Step #1.
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5. IMPORTANT: As part of completing Step #1, review the important details for the Expected Enrollment Date as well as selection of your child’s Expected Grade Level and Expected School to Enroll into. Choose carefully before continuing.
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6. When a Step has been completed, proceed to click on the Complete Step button near the bottom to save the information and to access the next Step of the process.
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7. Continue through each Step of the enrollment process thoroughly. Step #5 of the process offers you an option to upload Proof of Residency. Proof of Residency is required for enrollment at Hooks ISD. If not uploaded here, you will need to provide Proof of Residency along with other required documentation in-person at your child’s school to complete the enrollment process.
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8. Step #6 provides access to both the required and optional enrollment forms for your child. Carefully follow each set of instructions to complete each form and choose the Save. Each form must display as completed before you will be allowed to save and continue.
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9. Optional Forms are available for students with health conditions. These forms are important if you answered Yes to any questions on your child’s Student Health Information form. Please, do not complete these forms unless they apply to your child’s health conditions.
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10. After completing Step #6 and verifying each Step shows a green check mark along with a Date Completed to identify completion, click on the Submit Application to the District button.
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11. After selecting the Submit Application to the District button, you have one chance to Cancel and Keep Screen Open, or you can proceed to Submit Application. Once submitted, you will no longer have the option to edit details. Any changes required will need to be provided in-person or by contacting the child’s school of enrollment.
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12. After submitting, an important pop-up will display with vital information on how to proceed with completing your child’s enrollment with the district.

IMPORTANT: You must now proceed to contact your child’s school of enrollment to proceed with completing the enrollment process. This includes providing the required documents below to the child’s school of enrollment. These documents will be required in-person after you schedule an appointment with the school.
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Enter the name of the legal parent/guardian of the student you want to enroll

*Parent/Guardian Legal First Name:
*ParentGuardian Legal Last Name:

Parent/Guardian Legal Middle Name:

ParentGuardian LegalName Prefc. | [ v] PareniGuardian Legal Name Suft: [ )

Parent/Guardian contact information

*ParentGuardian Email Address:
*Re-type Email Address:
*ParenyGuardian Cell Number:

Asterisk (*) denotes a required field
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Step 1: Student Information
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IMPORTANT
NOTE: The Expected School to Enroll into field allows parentsguardians to select the students school to attend. Please choose this carefully.

IMPORTANT: Enter the Expected Enrollment Date below, providing the first day your chid vill be attending classes at the district in the field provided.

I your i il atend an e fstday o casss fr e ftureschooyea, elect h chockbos o FistDay of School.
Iy i stas e st day ofcasss fr e year, you vl ener he Specfc Gt student il bogn sl
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(Complete Step 1 and move to Step 2: Family/Guardian Information)
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Proof of Residency: [ Choose

No file chosen
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Asterisk (*) denotes a required form

The forms listed below are Each form must be completed before you can complete Step 6 to
continue wih submission of your child's application

Required Form: 2526 Student Health Information ) This form has not been completed
Required Form: ({__ 25-26 Medication Consent & Special Procedures ] i orm has not been completed
Required Form: 25-26 Student Residency Questionnaire ) 1ris form has not been completed
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The remaining forms listed below are Only complete those forms below that
your child

These forms are not required unless you have circumstances that apply.

Optional Form: 2526 Ay Mansgementa Treament s ) | T form has not been completed
Optional Form: 2626 Asthma Management & TreatmentPlan ) | Trs form has not been completed
Optional Form: 2526 Condiion Management & TreatmentPlan ] Thic form has not been completed

.o you or
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‘Submit Application to the District]
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‘Submitting will llow Hooks ISD to review and process this application. Afler
‘submitting you will only be able to view this application and will not be able to make
‘any further changes

‘Are you sure you want to submit this application to Hooks ISD?
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Application Submitted
“The application has been successfully submitied.

‘Congratulations! You've successiully submitted a student application for review by the district and your child's campus. You are required to provide your child's school with these items isted below
in-person f you did not upload a valid copy during the application process.

APPLICATION SUBMITTED
mmmmmoO0

Also, please be sure contact the school to make an appointment. Contact information can be found in the fink below. This documentation is required to complete your child's enrolment.

1. Acopy of the students Vaccination Records.

2. Acopy of the enrolling parents Driver's License or Photo ID (ihat preferably matches your current address).

3. Acopy of your child's Social Security Card.

4. Acopy of your child' Birth Certificate.

5. Proof of Residency in the form of a current utility bill (water, gas, or elecric). If you uploaded a copy of this during the appiication process, you will not need to bring another
6. Please provide any Legal Documentation in piace and/or associated to your child.

7. I your child is coming from another school distict or has previously attended other schools, Withdrawal Papers are required

Click Here to View a List of Schools to Contact
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